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New Elements Added to 
EEO-1 Reporting (Continued)    

EMPLOYEE TOTAL HOURS WORKED . . . 

Employers will report the number of hours worked each year for all employees in 
each EEO-1 Pay Band.

• Non-Exempt Employee - Report Actual  hours worked.

• Salaried Employees - Report Total hours worked or, an estimate of hours 
worked.

• Workforce Snapshot Period: October 1 – December 31, 2017. 

Employers can choose any pay period during the snapshot period to tally full-time 
and part time employee hours. Hours worked will account for part-time and partial 
year employment when EEO-1 pay data is analyzed.
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Rules for Hours Worked

Under the Fair Labor Standards Act (FLSA) . . . 

Non-Exempt Employees. Requires employers to keep records of hours worked 

for all non-exempt employees. These data will be the reference for “hours 

worked” for EEO-1 reporting.

Exempt Employees. Report (a) 40 hours/week for full-time and (b) 20 

hours/week for p/t employees, times the number of weeks worked in a year. Use 

actual hours worked if the employer keeps the information.

NOTE: Total hours worked must be the hours worked by the employees

counted during the snapshot period!
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What Has Not Changed?

Existing EEO-1 Job Categories have not changed: 

Executive/Sr. Level Officials and Mgrs, First/Mid Level Officials and 
Managers, Professionals, Technicians, Sales Workers, Admin Spt Workers, 
Craft Workers, Operatives, Laborers and Helpers, Service Workers.

Race and Ethnicity Groups have not changed: 

Hispanic or Latino, or Not Hispanic or Latino; White; Black or African 
American, Native Hawaiian or Other Pacific Islander; Asian; American 
Indian or Alaska Native; Two or More Races.








































